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Announcement 

• Ask questions using Q&A feature or Chat 
box. 

• Questions will be answered after 
presentation. 

• Evaluation form and teaching materials will 
be sent to you after the training. 



Agenda

• Introducing to Elsevier

• What is Mendeley?

• Setting up Account

• Adding Files

• Managing Collection

• Managing Groups

• Reading and Annotating

• Managing Citation and References



Introducing to 
Elsevier



Elsevier 
combines content 
with technology 
to provide actionable 
knowledge



Research Workflow 



Mendeley Best 
Practices



What is Mendeley?



What is Mendeley?

Mendeley is a free reference manager that 

can help you store, organize, note, share and 

cite references and research data

Mendeley website

https://www.mendeley.com/reference-manager/library


Getting started Mendeley.com

https://www.mendeley.com/


Setting up Account

Build your knowledge: 

Organize your references and research



Mendeley.com

Setting up Account

• Register or sign in to your Mendeley 

account.

• You can use institutional or personal 

email. If your institution has 

Mendeley Institutional Education, 

please use institutional email.

https://www.mendeley.com/
https://www.mendeley.com/


Overview:

Using Mendeley Reference Manager

Build your knowledge



Setting up Account Mendeley.com

On the homepage, on the bottom right, you will 

see download. You might need to download and 

install all these add-ons to maximize the use of 

Mendeley

https://www.mendeley.com/


Setting up Account

Mendeley Reference Manager Mendeley Cite Mendeley Web Importer

It will allow you to use Mendeley on your desktop This add-on will be helpful for in-

text citation and bibliography 

when working in Microsoft Word.

This is important to save any 

files/information from web 

directly to your Mendeley 

account.

Notes:

• You can also use Mendeley 

online library that will work the 

same as Reference 

Management.

• Please note that the Mendeley 

desktop version is still available 

and function properly.
Download the desktop version: mendeley.com/download-reference-manager

Access the web version: mendeley.com/reference-manager/library

https://www.mendeley.com/download-reference-manager
https://www.mendeley.com/reference-manager/library


Adding References

Organize:

Building a library



Adding references

Select a file or folder to 

add from your computer

Add a reference by

manually entering details

Import from another 

reference

manager, or BibTeX



Adding references

Select a file or folder to 

add from your computer

•Drag and drop to Mendeley 

ref manager

•In Mendeley, click add new > 

file(s) from computer > locate 

the file and click open



Adding references

Add a reference by

manually entering details

In Mendeley, click add new > add 
entry manually > provide the 
necessary information



Adding references

Import from another 

reference

manager, or BibTeX

• Have your imported library 

ready (Mendeley supports three 

formats: .bib, .xml, and .ris)

• In Mendeley, click add new > 

import library > choose the 

format > locate the file and click 

open



Adding references (ScienceDirect)

Click Add to Mendeley to save 

result from ScienceDirect to your 

Mendeley account

It will be located into your 

Mendeley Reference Manager



Adding references (Scopus)



Managing Collection

Build your knowledge



Managing your library

All references in your 

personal library

References added 

in the last 30 days

References opened 

in the last 30 days

All references you’ve

listed as ‘Favorites’

Publications you have 

authored and claimed 

through the Scopus 

Author Profile

Smart Collections

All references you 

have deleted

Mark references read 

or unread

Use column headings to 

order your references

References with 

attached PDFs can be 

opened with the Reader

Star items to mark 

them as ‘Favorites'



Creating and using custom collections

Your custom collections

Create a new custom collection



Using the action panel

Add references to 

collections or groups

Mark references 

as ‘Favorites’



Searching your documents

Mendeley’s search tool will return 

results based on the reference 

title, author, year or source

Select a specific collection

to search within it

The main view will be

filtered accordingly

Enter your search term in 

the search field



Reading and Annotating

Build your knowledge



Reading and Annotating

• To read a reference on your Mendeley 

Reference Manager, you need to ensure the 

PDF file is located on your computer.

• Double click on the reference and the PDF file 

will open.

• You can create highlights and comments using 

the functions available.

• You will be able to see your own comments in 

the annotations tab on the right side.

• You can also create your note using notebook 

feature.

Stick note for comments

You can type something for an overall note for this article



Reading and Annotating



Using Mendeley Cite add-
in for Microsoft Word

Build your knowledge

®



Using Mendeley Cite add-in for Microsoft Word

From the 'Tools' menu in Mendeley Reference Manager

Or from

mendeley.com/reference-management/mendeley-cite

From the 'Insert' menu 

in Microsoft® Word

From the 'Insert' 

menu in Microsoft® 

Word for iPad®

https://www.mendeley.com/reference-management/mendeley-cite


Using Mendeley Cite add-in for Microsoft Word

Start typing your 

arguments. At the end of 

the sentence, you can add 

the citation by going to 

references > Mendeley 

Cite

You can choose your 

references as you wanted to 

cited.

Then clicking ‘’Insert x citation”



Using Mendeley Cite add-in for Microsoft Word

Make sure the citation 

style is set to what you 

required

You can also change the 

language, including Thai 

language.



Using Mendeley Cite add-in for Microsoft Word

Choose the right 

reference to use.



Using Mendeley Cite add-in for Microsoft Word

Your citation will show up



Using Mendeley Cite add-in for Microsoft Word

To have the 

accumulation of 

references, simply 

click more > insert 

bibliography



Using Mendeley Cite add-in for Microsoft Word

Your references will show 

up



Talk to us:
Let us know if you 
need help or 
resources
community@mendeley.com



Mendeley support

mendeley.com/guides https://service.elsevier.com/app/home/supporthub/mendeley/

https://www.mendeley.com/guides/
https://service.elsevier.com/app/home/supporthub/mendeley/


Q&A session

Access the web version: 

mendeley.com/referencemanager/library 

Mendeley Guide: 

https://www.mendeley.com/guides

Download the desktop version: 

mendeley.com/downloadreference-manager 

Download web importer: 

https://www.mendeley.com/reference-

management/webimporter 

Download Mendeley Cite: 

https://appsource.microsoft.com/enUS/product/office/wa1

0438208

mendeley.com/referencemanager/library
https://www.mendeley.com/guides
mendeley.com/downloadreference-manager
https://www.mendeley.com/reference-management/webimporter
https://appsource.microsoft.com/enUS/product/office/wa10438208


Post Event Survey and Certificate

54



Post Event Survey and Claim your certificate!

YSCVNT

1. Use this link/QR code to claim your certificate: 

2. Once you fill in the survey, use the following code to claim your certificate

Note:
If you have not registered 
with Elsevier ID, you will be 
prompted to do so. Please 
do register yourself using 
institutional/personal email 
address.

https://bit.ly/MSU-Scopus2022

Your rating of our performance (the first question) is important to us

Please give me some feedback 
via taking the survey



Thank You!

Yoottapong Klintongchai
Customer Consultant
Elsevier Southeast Asia


